Douglas County Historical Society

1477 Hwy 395 N. Suite B, Gardnerville, NV 89410

Tel: 775-782-2555, fax: 775-783-8802

dchs@historicnevada.org
Reservation Form/Rental Agreement

Section I:  Douglas County Historical Society (DCHS, Lessor)
1.
Available for Rent:  The original 1865 historic courtroom in the Courthouse Museum Genoa.
2.
Capacity:  65 people, including guests and wedding party.
3.
Rental Rate:  Any four-hour block:   $150.00
4.
   Security Deposit (payable in advance):   $60.00
(See Section VI).
5.
Cancellations:  A ten-day notice is required for full Rental Fee and Security Deposit refunds.
6.
Reservations Procedure:  Make reservations with the Douglas County Historical Society (DCHS) Office Manager. Phone (775) 782-2555.
7.
After determining the date you desire is available, complete Section II.
Section II (Lessee)
Contact Name: ________________________________________________________
Mailing Address_____________________________________________________________

Home Phone:____________________ Cell:___________________Work:________________


Groom’s Name_____________________________ Bride’s Name ______________________


Date of Wedding: ____________________Starting Time: _________ Finishing Time_______

No. in Wedding Party ________
No. of Guests _________  Total in Party: ____________
Room availability confirmed with _________________________________ on ___________

Section III

1. Reservation Form/Rental Agreement and a check in the amount of $75.00 (50% Deposit on Room Rental) was left with the DCHS Office Manager on ___________________________.


Balance due: $75.00 (due 10 working days before the event).
2. Security Deposit:  A separate check in the amount of $60.00 to be used as a Security Deposit was left with the DCHS Office Manager on ___________________.  See Section 6, Items 1, 2 and 3.
3. To cancel your reservation, contact the DCHS Office Manager. Refund of the rental deposit should be mailed to the address below:

_____________________________





_____________________________





_____________________________

4. The undersigned individual representing the Lessee acknowledges that they have read and understand the Policies and Procedures noted on the Reservation Form/Rental Agreement and accepts full responsibility for performance under the Rental Agreement.

5. Signature of individual representing Lessee:  ____________________________________

Section IV --  
General:

1. The DCHS reserves the right to reject applications for rental of facilities when, in its judgment, the use would be inconsistent with the dignity and general purpose of the DCHS.
2. Reservations may only be approved by the DCHS Office Manager.

3. Reservations will, whenever possible, be made not less than ten days in advance of the use, and never more than 12 months in advance.  
4. The DCHS, Trustees, employees, representatives and volunteers shall be held harmless for damage or loss of Lessee’s property and equipment and for any personal injury or loss incurred by the DCHS’s personnel, employees, guests or participants. Lessee shall be obligated to reimburse the DCHS for all expenses incurred by the DCHS in the event of legal action taken against the Lessee.
5. All applicable government laws, statues and regulations will be applicable to the use of the facility by the Lessee.
Section V – Setup, Breakdown and Cleanup:

1. Setup, breakdown and cleanup are the responsibility of the DCHS.  

Section VI -- Security Deposit ( paid in advance):
1. A security deposit, in the amount reflected in Section III, Item 2, (check only, no cash) must be submitted with the completed Reservation Form/Rental Agreement.
2. A security deposit is imposed to insure appropriate use and to cover the cost of any cleaning and/or repair for more than normal wear and tear.

3. Given that there is no damage or cleaning more than normal, the security deposit check for $60.00 will be refunded within three weeks of the rental date and sent to the address in Section III, Item 3.
Section VII – Rules:
1. The applicant must be at least 21 years of age, or older. No alcohol, food, beverages, gum, living plants or lit candles.  No use of staples, tacks, nails, glue, tape on walls, doors, tables, railing, windows or window sills or any furnishings. No throwing of rice, seeds, bubbles or confetti. No firearms.

2. No chairs are to be moved from the Courthouse Museum Genoa. Moving of museum exhibits will be done by DCHS staff only. Chairs will be set up by DCHS staff.
3. All participants must come fully dressed for the wedding—no changing rooms are available.

4. Minor children must be supervised at all times.

Section VIII – Cancellation of Reservation:
1. Notice of cancellation of the reservation must be made to the DCHS Office Manager.

AGREED:

Douglas County Historical Society 

Lessor






Lessee
By:________________________________

By:____________________________

Date:
_____________________________

Date:___________________________






2

